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Currentness

(a) The director or the director's designee shall maintain a personnel file on each fire fighter and police officer. The personnel
file must contain any letter, memorandum, or document relating to:

(1) a commendation, congratulation, or honor bestowed on the fire fighter or police officer by a member of the public or by
the employing department for an action, duty, or activity that relates to the person's official duties;

(2) any misconduct by the fire fighter or police officer if the letter, memorandum, or document is from the employing
department and if the misconduct resulted in disciplinary action by the employing department in accordance with this chapter;
and

(3) the periodic evaluation of the fire fighter or police officer by a supervisor.

(b) A letter, memorandum, or document relating to alleged misconduct by the fire fighter or police officer may not be placed
in the person's personnel file if the employing department determines that there is insufficient evidence to sustain the charge
of misconduct.

() A letter, memorandum, or document relating to disciplinary action taken against the fire fighter or police officer or to alleged
misconduct by the fire fighter or police officer that is placed in the person's personnel file as provided by Subsection (a)(2) shall
be removed from the employee's file if the commission finds that:

(1) the disciplinary action was taken without just cause; or
(2) the charge of misconduct was not supported by sufficient evidence.

(d) If a negative letter, memorandum, document, or other notation of negative impact is included in a fire fighter's or police
officer's personnel file, the director or the director's designee shall, within 30 days after the date of the inclusion, notify the
affected fire fighter or police officer. The fire fighter or police officer may, on or before the 15th day after the date of receipt
of the notification, file a written response to the negative letter, memorandum, document, or other notation.
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